Annual Internal Audit Report 2017/18

Buoeo.oome PAASH (Dua Ul

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2018.

The intemal audit for 2017/18 has been carried out In accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table. Set out below are the objectives of intermal control

and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authonty.
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A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving fts objectives and reviewed the
adequacy of arrangements to manage these.

D. The precept or rates requirement resuited from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.
E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked: and VAT was appropriately accounted for. Y

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.
G. Salaries to employees and allowances to members were paid in accordance with this authority’s .
approvais, and PAYE and NI requirements were properly applied. Y
H. Asset and investments registers were complete and accurate and properly maintained. -—
Yy |

I. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. (For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) intemal audit undertaken Name of person who carried out the internal audit

W-Jos [r2 VENORN ETH TARAMES DULM
Signature of person who
carried out the intemal audit \%D AW Date |- / OE/ 2

*If the response Is 'no’ piease state the implications and action being taken to - [ "

| address '

(add separate sheets if needed). g any weakness in control identified

' ™Note: If the response is ‘not covered' please state when the most recent intemal audit in thi ‘
. : , work was done in this area and when itis |

| next planned, or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if nzgc'!te'g) :
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>ection 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:

RBungoooie PAugn Counul

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:
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prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of

the accounting statements.

2. We maintained an adequate system of intemal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted mspongibility
for safeguarding the public money and resources in
s charge.

has only done what it has the legal power to do and has
complied with Proper Practices in doing SO.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.

4. We provided proper opportunity duning the year for
the exercise of electors’ nghts in accordance with the
requirements of the Accounts and Audit Regulations.

9. We carried out an assessment of the risks facing this
authority and took appropnate steps to manage those

risks, including the introduction of intemal controls and/or
extemal insurance cover where reguired.

6. We maintained throughout the year an adequate and
effective system of intemal audit of the accounting
records and control systems

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it
faces and dealt with them properly.

armranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
infernal controls meet the needs of this smaller authonty

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurming either during the year including events taking piace after the year
during or after the year-end, have a financial impact on end if relevant.
this authority and, where appropriate, have included them

in the accounting statements.

9. (For local councils only) Trust funds including NZegs b alers e N1l has met all of its responsibilities where it is a sole
charitable. in our capacity as the sole managing . ..+ _li. ' 8 managing trustee of a local trust or trusts.
trustee we discharged our accountability T
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response. Describe how the authority
will address the weaknesses identified.

This Annual Govemance Statement is approved by this Signed by the Chairman and Clerk of the meeting where

authority and recorded as minute reference: approval is given:
Lo73-1y-0- Chairman h‘ b
dated Oc. 06 A8 Clerk %%\’@/\

et~

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authonty web address

. budbroolce pe. org. e
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Section 2 - Accounting Statements 2017/18 for

Ruogeoolcs PAuSH Counaa L
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agree to underlying financial records e
Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to

Box 7 of previous year.

Total amount of precept (or for IDBs rates and levies)

received or receivable in the year. Exclude any grants
received.

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and Ni
(employees and empfoyers), pension contributions and

employment expenses.

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

1. Balances brought
forward

2. (+) Precept or Rates and
Levies

3. (+) Total other receipts

4. (-) Staff costs

5. () Loan interest/capital
repayments

6. (-) All other payments Total expenditure or payments as recorded in the cash-

book less staff costs (line 4) and loan interest/capital
repayments (line 5).

The sum of all cumrent and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

The value of all the property the authority owns — it is made

8. Total value of cash and 8 O ;
short term investments 335.
5 2SS '
9. Total fixed assets plus 7 57 _70 g
long term investments 8‘7 )0 up of all its fixed assets and long term investments as at
and assets ' / 31 March.
10. Total borrowings : The outstanding capital bafance as at 31 March of all joans
from third parties (including PWLB).

sy ke S The Council acts as sole trustee for and is responsible for
Ll managing Trust funds or assets.

\/ N.B. The figures in the accounting statements above do

not include any Trust transactions.

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

| certify that for the year ended 31 March 2018 the | confirm that these Accounting Statements were
Accounting Statements in this Annual Governance and approved by this authority on this date:
Accountability Return present fairly the financial position C / c l l %

of this authority and its income and expenditure,

or properly present receipts and payments, as the case

may be. ~ and recorded as minute reference:

Signed by Responsible Financial Officer ) 3 3 Ll—b

M\ ‘ Signed by Chairman of the meeting where approval of the
Accounting Statemenz IS given
Date - px ‘%
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Section 3 - External Auditor Report and Certificate 2017/18

In respect of Bupapooice€ PAuSH OV -

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and th.a.l
it has a sound system of intemal control. The authority prepares an Annual Govemance and Accountability

Retumn in accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2018; and o
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Returp in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Audrtor General
(see note below). Our work does not constitute an audit carried out in accordance with Intematiopal Standards

on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Govemance and A}coountabimy R(_atum. in

our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in acco
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requireme

(*delete as appropnate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2017/18

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for

the year ended 31 March 2018.
*We do not certify completion because:

External Auditor Name

External Auditor Signature Date

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2017/18 in Auditor
~Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk) ‘;
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Bank reconciliation - pro forma

N f I thority:.
ameosa eraéty o @ — Oﬁ—@\.S COUI\)UL—

County area (local councils and parish Een’ngs only).
W7 AN 1) £

Financial year ending 31 March 2018

Prepared by 8 ML{_\_ @MQ e e O 2 (Name and role)

Date \2.S-1 &8

Balance per bank statements as at 31 March 2018: £ £

Petty cash float (if applicable)

Less: any unpresented cheques at 31 March 2018

O-00
(g, OOV 23 w/a |5
0071206 3200
18200

Add: any un-banked cash at 31 March 2018

Net balances as at 31 March 2018 (BoX 8) \F e} O , 535

The net balances reconcile to the Cash Book (receipts and payments account) for
the year, as follows:

CASH BOOK:
Opening Balance 1 April 2017 (Prior year BOX 8)
Add: Receipts in the year

Less: Payments in the year

Closing balance per cash book [receipts and payments book] as
at 31 March 2018 (must equal net balances above — Box 8)

(See example for guidance if required)



Explanation of variances - pro forma

Name of smaller authority: A K ‘. p YW 2 S{\‘ COL)-/\M
County area (local councis and parish meetings only: L\)m \ ( é_‘l:" ( @L'j I

Please provide full explanations, including numerical values, for the following:

e variances of more than 15% between totals for individual boxes (except variances of 1ess than
£200);

e a breakdown of approved reserves if the total reserves (Box 7) figure is more than twice the annual
precept/rates & levies value (Box 2).

2016/17 | 2017/18 Variance Detailed explanation of
£ £ % variance (with amounts £)

Prgcap'} !ﬂCF@Q\Sed

R, u8l 26%8,566 177270 '
cc Gk €O coret

Box 3

Total other
receipts

Box 4

New Clerlk- ap
| A7 OvellosL

Staff costs

Box 5
[Loan
interest/

capitaf
repayments

Box 9
Total fixed

assetls &
long term

investments
& assels

"

Explanation | Box 7 is more than twice Box 2 because the authonty held the following breakdown of

for ‘high’
reserves




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority-

D, L DRROOICE PACAISH COUNU -

County Area (local councils and parish meetings only):

W AL \CICS HhQ

On behalf of the smaller authority, | confirm that the dates set for the period for the exercise of

public rights are as follows:

Commencing on Ta~Junro 20186

and ending on U\)Q,% ‘g%‘j"‘l‘;’ 2( )'g

(Pleaseemrﬂndatessetbymsmaﬂetamnyasapproptlatem\ichmustbeaom\gdays

inclusive and must include the first 10 working days of July 2018.
We have suggested the following dates: Monday 4 June - Friday 13 July 2018.
The hmstpossluemunIcanﬂymmsmmaymmmmsmMyzm-ﬁthym

August 2018.)

PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH
THE AGAR AND OTHER REQUESTED DOCUMENTATION




_

“Those who are responsible for the conduct of public business and for spending public money are
accountable for ensuring that public business is conducted in accordance with the law and

applicable proper practices. They must also ensure that public money is safeguarded, properly
accounted for and used economically, efficiently and effectively.”
from Governance and Accountability for Smaller Authorities in England

Internal Audit Schedule
to establish area of work to be covered by independent internal auditor

Name of Clerk Ms Dinkopr (BUuSH
Name of RFO ifdifferent | '
Precept 20 | P 2% Bade

Gross budgeted income

Name of Council:
No of councillors

-

Electorate

Ledger maintained and up to date? -
12 Arithmetic comecdt? (access to electronic
version to check formulae
Evidence of intemal Control?
VAT evidence, recording and reclaimed?

Payments in ledger supported by invoices,
authorised and minuted?
see schedule, [

S137 separately recorded and within limits?

S137 expenditure of direct benefit to
electorate? Include grant awarding poli

Standing Orders adopted since 20127

29 Standing Orders reviewed at annual
meeting? Minuted?
Financial Regulations adopted? reviewed at
annual meeting? Minuted?
FRs properly tailored to council?
Register / Record of investments? |

= i R
received?
|
27 | where required by financial regs.
procurement poli

Copy of agreements of loans made By the
Council. Statement of balances outstanding?

Copy of agreements of loans made To the
Council. Statement of balances outstanding?

Details of grants due to Council and
evidence that they have been received?
Details of any rents due to Council and
evidence they have been received?
Evidence of in-house checks by Councillors?
Minuted? inc physical count of petty cash by | v/
CIIr.
Equal Opportunities policy adopted?
RFO appointed? -
List of member interests held? -
Minuting of Declarations of members
interests? Is it recorded if leave meeting due v~
fo DPI?

1 | Agendas signed, informative and displayed -

with 3 clear days notice

GPN465 — produced by Gill Lungley February 2017 Based on Northants CALC Internal Audit Schedule checklist
Expanded and revised by John Crossling in April 2018 in light of Audit Regime Change and GDPR
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Evidence that apologies are minuted
Purchase orders raised for all expenditure?
Leg '
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Conformity to Transparency Code?

. Risk Management

oes scan of minutes reveal any unusual
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Copy of Health and Safety Policy? including
| one Working Policy and Working from
Home Policy where appropnate

Renewal Schedule?
Evidence of annual insurance
Minuted?

(inc. Bank Accounts) has been reviewed
and considered safe? Minuted?

Internal financial controis documented and
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Minutes initiafled, each page identified and 2~ CHAIRMAW
overall signed? Full Council and all
comimiitees.

Regular reporting and minuting of bank
balance? Include authorisation of any Di

Debits
S$137 expenditure minuted?
Risk assessments — inspection of

IWVOSPECTIONY
yround / village

Evidence of a disaster recovery pian or
business continuity ple

4. Budget

Annual budget to support precepi?

Budget preparation papers should indicate
a contingency; projected reserves and
objectives for the reserves?

Has budget been discussed and adopt

yy council?
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Any unexplained variances from budget?
Precept demand correctly minuted?

5. Payroll - Clerk & others

Contract of employment? Ensure
customised and signed

Evidence that contracts have been
reviewed during the year? Minuted?

Tax code issued?

3
.
;
§

HMRC PAYE / Nl evidence? 1/4ly retums

>
o

Has council approved salary paid?

GPN465 — produced by Gill Lungley February 2017 Based on Northants CALC Intemnal Audit Schedule checklist
Expanded and revised by John Crossling in April 2018 in light of Audit Regime Change and GDPR




Oy council?
) insurance cover?

Compliance with minimum wage
requirements?

Grievance an& disciplinary procedure in
place?

Does council keep a register of all material
assets owned?

Is asset register up to date?

Value of individual assets included?

) records axist
Record of deeds, articles and land register
references available?

7. Bank Reconciliations

Is there a bank reconciliation for each
) account? Inspect Chequebook stubs.

Reconciliation carried out on receipt of bank
statement? Evidence of review of
reconciliation by Councillor? Minuted?

73 | Any unequained balancing entries in any
reconciliation?

8. Year End Procedures

Year end accounts prepared on comrect
accounting basis?

Ewvidence that cash book has been checked
3y Clir.? Minuted?

Bank statements and ledger reconcite?
Underlying financial trail from records to
Where appropriate, debtors and creditors
property recorded?

Has council agreed, signed and minuted
sections 1 & 2 of the annual :
retlum?

Previoiss Intemal Audit — has action been
taken where recommended?

3 Previous External Audit f applicable) - has
J action been taken where recommended

9. Miscellaneous

Have points raised at the last audit been
z
since July 2012? Minuted?

Is eligibility for General Power of
Competence property evidenced?

Are all electronic files backed up?

Do amangements for public inspection of

councll’s records exist?

Evidence of curment registration with ICO

Fee required from June 2018 or at end of
current registration period

Is Council a Managing Trustee? I SO are
accounts properly mamtained?
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0 [useoutside of meetings (infightofGDPR) | | | =~ 00

Re. 1.5: Schedule of payments: six payments selected at random

L edger date
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Item / Budget heading

Ref/cheque no

Order minute ref

v

C

Delivery evidence

Payment minute ref

invoice value

Minute vaiue

Cheque/bank payment
schedule value

Statement value

- o1

VAT recorded
S137 recorded in ledger
S137 minuted

Ii

S
SRS

Tovmsson| uomm |acmon. [racm

GPN465 — produced by Gill Lungley February 2017 Based on Northants CALC Internal Audit Schedule checklist
Expanded and revised by John Crossling in April 2018 in light of Audit Regime Change and GDPR
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Contact details

Name @LADQ@OOC@ of PP@‘SH COU/\)QL smalier

authority:
County Area (local councils and parish meetings
only): AN NES M @

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact)

Address

wlephone 07108 177206 | 01926 LA3AES
o P | 67708 117206 01926 W3985

. Uce dundtseO
Email address budbfbt/f\g&i@cm %W@OW@@ ,



